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PROCESS REQUESTS

1. Click Cashier in the left menu.
2. Click Process Request to process payments.

Labaoratories

Blood Bank
Radiology
OB-Gyne Radiology
Dialysis

Pharmacy

Social Service

System Admin

Snacial Tanle

e [ c]

Requests Payments Recent

@
Mema  CM Arc

|Process payments for hospital cost center requests

| Process payments/collections,

|Drocess hospital billing accounts

|Proce55 patient depaosits/partial payments

Flome Cashier
Admission
ER
Process Payments

OPD 2

_>I Y ‘Process requests I
PHS )
IPBH =l [Payments

i

Medical Records iJ ‘Payward
Daoctors @ ‘Deposlt
Nursing

[C] ‘ Recent payments

|Review your recently processed payments

Credit Memos

ke? ‘Issue credit memo

|Issue cash voucher for refund

|j ‘Credit memo archives

|List of issued cash vouchers

Reports

35 ‘ Cashier reports

| Generate cashier reports

|DDF Copy of User's Manual

|Generate Reports

|Sear|:h Active and Inactive employee

PDFU
‘Users Manual
Billing
PAD E ‘Cashler Report Launcher
e-Claims -
A ration
OR New
1 ‘Search employee
Cashier
T |:|] ‘Payment archives

|Masterlist of processed cashier payments

& ‘ Payment items manager

|Databank for miscellaneous payments/hospital services

=

=

3. Input Payor Name in the empty field.
4. Click Search button to display result.
5. Click Select button to select the request and to proceed payments.

ashier::Search request

Showing 1-15 out of 191 record(s)

Dept

Ref No.

EX

Requests Payments Recent Memo

A.iui| search By Date | Find Request |

Select payor
search mode @‘:{me |

4

2 S —

CM Archives | Archives Manager Reports Clos

B @ | w

3

-«

Nexth Lasth
item(s)

2017-03-30

DELICAMD, RAMIL

s LD 2017001021 DELCAN RE-TYPING FFP-PC-CRYO [P
zﬂlm9 LD 2017001051 ;A,MmNN g::;:glf Mitrogen, Cholesterol (TOTAL), Glucose-FBS, Glucose-RBS, GLUC-POST- @l
2017 05 19 LD 2017001044 LUADO.BABYGIRLG BLOOD TYPING (450 AND Rh) [Pamw]
2017-05-19 LD 2017001043 LADD.BAEYERLC SHT MEMENG ]
2017 05 16 RD 2017000254 S ABDOMEN (UPRIGHT SUPINE) [PAID]
201705 16 LD 2017001037 SANTOS.KIM 24hr Crea Clearance - [FiDD]
20170309 RD 2017000270 DO BIOPHYSICAL SCORING (SINGLETON) 2 3 v seea ]I
2017-03-09 RD  2017000zsg  DOMINGO JANE BIOPHYSICAL SCORING (MULTIFETAL) + Select |
20170399 RD 2017000268 e BIOPHYSIGAL SCORING (MULTIFETAL) [+ seleat]
2017-03-05 RD 2017000257 DOMINGO K528 E—— [« seleat]
2017-03-08 wec  2otoaonar7  WERCED, STEFHANE e S R D w3

- IN17-N2-NR RAMIREY VAQMEMN Nantal Q@ralinn and Polichinn ( cavara 1 DERTAL QAL MG ANMD PO ISHIN MDY P—
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PAYMENTS

1. Click Cashier In the left menu.

2. Click Payments to process payments/collections.

Hiome Cashier
Admission

ER

OPD

PHS

IPBM

Medical Records
Doctors

Mursing
Laboratories
Blood Bank
Radiology
0OB-Gyne Radiology
Dialysis
Pharmacy
Social Service
PDPU

Billing

PAD

e-Claims

OR New

System Admin

Snarial Tanle

# 2 0 | w ¢

Requests Payments Recent Mema  CM Arc

Process Paymenis

J Process requests ‘Prucess payments for hospital cost center requests
Q Payments I ‘Process payments/collections,

ﬂ Payward ‘Prucess hospital billing accounts

@ |Deposit ‘Process patient deposits/partial payments

© | Recent payments

‘Re\new your recently processed payments

Credit Memos

kg? |Issue credit memo

‘Issue cash voucher for refund

‘3 |Cred\t memao archives

‘List of issued cash vouchers

Reports

35 |Cash|er reports

‘Gemerate cashier reports

|Users Manual

‘PDF Copy of User's Manual

E |Cash|er Report Launcher

‘ Generate Reports

Administration

| Search employee

‘Search Active and Inactive employee

= | Payment archives

‘Masterlist of pracessed cashier payments

P |Payment items manager

‘Databank for miscellaneous payments/hospital services

=1 I

leeie e e e e o

3. Input patient’s name (Last name, First Name) then Enter.
Or input Case No. of the patient then click Search button.
4. Click Select to select patient.

W Cloae Tray

Select registered person
~
Search person [yu.ri ]Case no:[ H ), search I‘— 3
Showing 1-10 out of 29 record(s) Nexth LastM |
: | Lastname | Firstname Middiename §nateof Birth §{:onﬁnement§ Class fc:-pﬁons
1012141 fof YU RICARDO ALIBANGBANG  1963-09-27 None Select
1033024 fgf YU RICARDO JR.  SOPRIANO 2003-10-13 None [ Select ]
1176322 [F] YU RICHIE IBANEZ 1956-07-22 None [ Select ]
1273128 fof YU RICHARD DEMECAIS 1987-11-06 None [ Select ]
1610727 [F] YU RITCHEL TAPAN 1981-06-25 None [ Select ]
2263652 [F] yu RIA MAE ODOYA 2001-07-10  Outpatient [ Select ]
2343838 f§f wu richard sapida 1986-07-05  ER Patient [ Select ]
2350044 5] vu RITCHEN DUMAS 1986-12-08 None [ Select ]
2392441 [ag YU RICKY, JR. AMON 2000-04-28 None Select ]
3002413 7 wu Riko 1994-07-22 Inpatient(ER) SQT | Select .‘__4
W
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5. The system will proceed to OtherPayments tab.
6. Select specific transaction. Or clear the list, click ClearList button.

Cashier::Create payment entry

JLlp Gl Ul CheckiCredit Card |

O.R. No. /My
Get Latest

Search walk-in or Company

Name v, Riko 3l

Address | yoT PROVIDED, DAVAO CITY
8000 DAVAD DEL SUR

# 0 0 v oG

Requests Payments Recent = Memo CM Archives | Archives Manager Reports | Close

Date [March 9, 2017 3:28pm iz

Remarks

Patient type INPATIENT (ER)
Classification 5QT

y
[Requests | Billing | Deposits Dialysis | Sub-Total
Caonsultation || Orthopedics || ENT-HNS || Dental | PTIOT || Pedia || Others | | | Clearlist 6 0.00
Other payments (0.00)
Item No {item Description Pricefitem (Orig) | Price/item (Adi) | Quantity | Price (Onig) _Price (Adj) o e
Listis currently empty. 0.00
" ltems (0) rig Subtotal: | | Adj Subtotal: 0.00 Amt Tendered
0.00

7. Upon selecting the specific transaction, it will pop up list of its services.
Fill the name of the service then click Search button to search.

8. Click Add button to add the services in the list.

9. If the price of the service is Arbitrary, set the price by clicking Add button.

Add Hospital Service

™ Closa Tray

Search services ||

[Cosener |

Showing 1-7 out of T record(s)
Code NamelDescription
= ;onsultation fee 9 11 1'© Add
00002337 g;’['j';‘;n"'tatfo" Le 30.00 [—1] @ Add
00002324 é:;)[;];.;nultamn = 50.00 [ﬂ @ Add
000013 gg&z‘;‘;ﬂm" Fee 7500 1| | © A |t 8
00002330 :g E:F:ED 2500 1] ©@aq
00002326 :'é?g;fd Card { 10+2 oonsulta-tlon} £00.00 [—1] @ Add
00002325 Eggsﬂd Card { 6+1 consultation) 300.00 [ﬂ @ Add

Segworks Technologies Corporation | 4



10. Set the price then click OK.

Click Cancel to cancel.

Set the price for this item:

[s00

11. Enter Amount Tendered or patient’s cash on hand.
Then click OK to process the payment. Or Cancel to cancel the payment.

12. Click kdl to cancel payment of an item.
13. Input O.R No. for the transaction.

14. Click Process Payment button to process the payment. Print OR after the payment is

process.

15. Click Cancel button to cancel payment process.
16. Payments can also process through Check/Credit Card by clicking the tab Check/CreditCard

and fill the details.

Cashier::Create payment entry

i occacen] +— 16

o.R Ho.[19872345 [ m—— 13
|
Get Latest

Search walk-in or Company
- select- v

Name v, Riko =

Address | NOT PROVIDED, DAVAO CITY
8000 DAVAO DEL SUR

=] [

Mema  CM Archives | Archives Manager Reports | Close

= =2 €]

Requests Payments Recent

Date [March 9, 2017 3:28pm| 7]

Remarks

Patient type INPATIENT (ER)
Classification SQT

ey | 15
—bl»?m:zup-ymentlxcancel |4—
Requests | Billing ' Deposits c; ;;:;; ; —-] Dialysis Sub-Total
[ Consultation J[ Orthopedics M ENT-HNS J[ Dental J[ PT/IOT J[ Others } | [ Clearllsl} §30.00
Other payments (0.00)
Titem No item Description | Pricefitem (Orig) | Priceiitem (Adj) | Quantity | Price (Orig) | Price (Adj) | W

530.00

items (2)

Amt Tendered 1 1
Orig Subtotal: | 530.00 { Adj Subtotal: | 53000 _
Change

70.00
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17. Click Request tab.
18. Select AddRequest transaction.

Cashier::Create payment entry

1o Check/Credit Card

0.R Ho.| 0111509

Search walk-in or Company

-select - v

Name v Samuel A

[]

=
w| €5 | Clear

Address| 9151 QUEZON BLVD., BARANGAY 37-

D, DAVAD CTY

DAWAQ DEL SUR

8000

Company Name‘

- | Billing | Deposits | Other Payments | Dialysis |

8 B0 © * | © ¢ BB

i =) Ll
Requests Payments Recent | Memo CM Archives | Archives Manoger Reports | Close

Oste [Sapiember 13, 017 Sidam 5]

Remarks

Patient type RDU
Classification C3

==

I %Aﬁn request |” % Add Consultation From Social Service

18

19. Upon selecting the AddRequest transaction, it will pop up list of its request.
Click the Select Button to add the request in the list.

S5elect Request

Showing 1-T out of T record(s)
Dept Ref No. Name
2013-09-04 U, SAMUEL A, -
13:05:00 LD 2013228236 FID-2I50558 CBC + PLT, Creatinine, Glucocse-FBS " Select
2013-08-07 YU, SAMUEL A.
I oe’ PH 2013352005 - Sooo- ioposore Powoer 49 ] [Pai]
2013-08-05 YU, SAMUEL A,
e e PH 2013348278 [ 00 CIPROBAY 500mg TABLET (FS) [FAiD]
2013-08-05 U, SAMUEL A. _
aoe12-0p PH 2013349205 e GLUCO Dr. strips [Paln]
TET-VAC AMPULE, HUMAN TETANUS
2‘:;§lm°‘““5 FH 2013348770 ;’E_ML e IMMUNOGLOBIN 250U [157), CELECOXIB | « Select
: : 400MG - CELEBREX, (623)
HARBIFEN 5 Million Vial, PLAIN NS5 1L
2012-08-05 o, 5pq334g71g |2 SAMUEL A {322}, ILOCEF 1G {F5), GENTAMICIN S0MG | « Select
16:49:00 FID:2230556
VIAL (FS)
2012-04-07 YU, SAMUEL A TET-VAC AMPULE, HUMAN TETANUS
20:20:00 0 2012121945 o oacgses IMMUNOGLOBIN 2501U {157) (patn]
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20. The system will immediately display the request details after clicking the Select button.

Cashier::Create payment entry

[ ) cheskicreait cara |
N —

Search walk-in or Company

Name .., Samuel A. s

Address| 9151 QUEZON BLVD., BARANGAY
37-D, DAVAO CITY
2000 DAVAO DEL SUR

==

Billing | Deposits | Gther Payments | Dialysis |

P = (o] ) = = &F T T
Requests Payments Recent | Memo CM Archives | Archives Manager Repors | Close

Datz [September 13, 2017 §-1dam| %

Remarks

Patient type RDU
Classification C3

20

[&Md requa] [&Md Consultation From Social Sa'wue]

A4
Laboratory request no. 2013228286
ltem No ltem Description Pricefitem (Orig) | Pricefitem (Adj) Quantity Price (Orig)
CBCRLT cacL et 130,00 70.00 130.00
CREA Creatinine 175.00 80,00 175,00 80.00
GLUFBS 120.00 £0.00 120,00

items (3)

21. Click Dialysis tab.

‘Orig Subtotal: 425.00 Adj Subtotal: 210.00

22. Select specific transaction. Or clear the list, click ClearList button.

Cashier::Create payment entry

Check/Credit Card |

in or Company

Name | 5\eGuE, ELIAS © 2l

Address| oyERA VILLAGE BAJADA,
BARANGAY 18-B, DAVAQ CITY
3000 DAVAO DEL SUR

G E—

[ Requests | Billing | Deposits | Other F'aymerﬁsm <421

# 0 0(u & 8 @ (|B@

Recvests Peyments Recent | Memo CM Archives | Archives Mensger Reporis | Case

Datz | september 13, 2017 12:59pm| (7

Remarks

Patient type ROU
Classification Hone

Tl —r i
Dialysis Pre bills {0.00)

ltem No ltem Descripfion

List is currently empty...
#  ltems (0}

Pricefitem (Orig) | Pricefitem [Adj) Price {Orig) Price (Adj)

Orig Subtotal: 0.00 Adj Subtotal: 0.00
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23. Upon selecting the specific transaction, it will pop up list of Dialysis Bill Encounter.

Note: The (7 ) button will only visible if it’s not yet paid.

Select Dialysis Encounter

Search Bill No- I

Bill #

[le—23 24

Showing 1-3 of 3 item(s)

Date Request

Name

Fill the Billno. Of the service then click Search button to search.
24. Click © button at Status section add the bill.

Refresh ¢

20170503

7T =

2017703153 16:33-00 SIEGUE, ELIAS C. 14880
2017-02-10

23 : =

2017700850 10-22-00 SIEGUE, ELIAS C 8580
2018-01-01

: =

2018700000 16:05-00 SIEGUE, ELIAS C 8580

25. After clicking the © button, it will create a table for the items of the specific bill.

| e pe———r—
ORNe.| 0111508 [+]

e Eaglmber 14, 357 :170m 15

memans|

Fatiend trpe ROU
Canssmaston None

25 T )
= = [ (T | [rrom |
o= e—
Disiysis Pre bills {0.00)
| o 3

0.00

sermsize Dlartc P P oo oz
201776216310 bl BB A oo LT 0.00/

P

ez

P

20TTTaIE

201TTeIELE

201TTe16L3

201TTe16L4

201TTeIELE

2ovTesisss

P

s

BIB|B B|B|R|B|R|B|8 B B BRI

DDpjpjE|O0fp|lD|D(D DD |D|EO

e s

|5 B|8|B|8|B|8[8|8|B|B 8|8
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PAYWARDS

1. Click Cashier in the left menu.
2. Click Payward to process hospital

billing.

Home Cashier e 2 @ - =
sdmission Requests Payments Recent | Memo €M Arc
ER
Process Payments
QPD ;
;g |Pmcess requests |Process payments for hospital cost center requests
PHS
Q Payments |Process payments/collections,
IPBI 2 —
Medical Records —bll &l |Payward I |Process hospital billing accounts
Doctors @ Deposit |Process patient deposits/partial payments
Mureing @ |Recent payments |Review your recently processed payments
Laboratories
Blood Bank Credit Memos
Radiology e |Issue credit memo |Issue cash voucher for refund

0B-Gyne Radiology

.3 |Cred|t memo archives

|L\st of issued cash vouchers

Dialysis

Pharmacy

Reports

Bocial Service

i= |Casmer reports

|Generate cashier reports

PDPU

|Users Manual

|PDF Copy of User's Manual

Billing

PAD

E |Cash\er Report Launcher

|Gemerate Reports

e-Claims

OR Mew 1

System Admin

Administration

| Search employee

|Search Active and Inactive employee

|:_|] | Payment archives

|Masterl|st of processed cashier payments

J}‘ |Paymemt items manager

|Databank for miscellaneous payments/hospital services

Qrarisl Trals

=1 PP

3. Search the patient by its name (Last name, First name) or by Case No.

Then click Search button.
4. Click Select from the result to sele

ct a patient.

W Close Tray

Select registered person
Search person [yu,ri l Case no: [ ] O, Search I‘— 3
Showing 1-10 out of 29 record(s)
Lastname Firstname Middlename | Date of Birth
1012141 E YU RICARDO ALIBANGBANG 1963-09-27 Maone Select
1033024 E YU RICARDO JR.  SOPRIANO 2003-10-13 Maone Select
1176322 E YU RICHIE IBAMEZ 1956-07-22 Maone Select
1273128 E YU RICHARD DEMECAIS 1987-11-06 Maone Select
1610727 E YU RITCHEL TAPAM 1981-06-25 Mone l Select l
2263652 E YU RIA MAE ODOYA 2001-07-10 Cutpatient l Select ]
2343838 E yu richard sapida 1986-07-05 ER Patient l Select l
2350044 E YU RITCHEM DUMAS 1986-12-08 Maone Select
2392441 E YU RICKY, JR. AMON 2000-04-28 Maone Select
3002413 E Yu Riko 19984-07-22 Inpatient(ER) SQT Select faef—— 4
v
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5. The system will proceed to Billing tab.
6. Input patient’s OR No.
7. Click AddBilling to select the recent billing of the patient.

Cashier::Create payment ent il = ol et “
pay v Requssts Payments Recent  Memo CMArchives | Archives Manager Reports  Clase

(. CheckiCredit Card |

oR o[ 19872348 | @<+—6 Date [March 9, 2017 5:58pm| |z,

GetLatest Remarks

Search walk-in or Company

Patient type INPATIENT (ER)

Name v Riko =llE Classification SQT

Address| NOT PROVIDED, DAVAO CITY
8000 DAVAO DEL SUR

Company Name

,JL“ Deposits | Other Payments | Dialysis | Sub-Total

_b Add Billing ]l [Ey Add Partial ][ W Clear List 0.00

Hospital bills (0.00)

:Item No  ltem Description  Pricelitem (Orig) ' Pricefitem (Adj) | Quantity Price (Orig) Price (Adj) Net Total
Listis currently empty.

0.00
" litems (0) | Orig Subtotal: ; 0.00 Adj Subtotal: | 0.00

Industrial Clinic ﬁ

0.00

‘item No *ftem Description  Pricelitem (Orig) ' Pricefitem (Adj} - Quantity Price (Orig) Price (Adj)

Listis currently empty.

8. Click * button to view the details of the bill.
9. Click ™ button at Status section to add the bill.
Note: The () button will only visible if it's not yet paid.

Select Billing Encounter

Showing 1-2 out of 2 record(s)

BilN.  BilDate ~ BilFrom . CaseNo.  PatientName  AmountDue Status
2017-02-01 2017-02-01
11:23am  11:13am

2017000230 2017000143 Yu, Riko 530.00

2017-01-29 2017-01-26

2017300041 Yu, Riko 0.00

v
2017000172 _ 0822pm  02:05pm

8
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10. Click Ed to cancel payment of an item.

11. Click Add Partial and set amount of the bill’s partial payment.
Click ClearList button to clear the list below.

12. Enter Amount Tendered for patient’s payment and click Enter to process the bill payment.

13. Or click ProcessPayment button to process the payment.

14. Click Cancel button to cancel payment.

15. Payments can process through Check/Credit Card by clicking the tab Check/Credit Card and

fill the details.

Cashier::Create payment entry

[ Fayor informatio .[cnecmcremu:am ‘|q——_ 15

0F. lio. 19872345 @

Get Latest

Search walk-in or Company

*Yu, Riko b |7|

Address nOT PROVIDED, DAVAQ CITY 8000
DAVAO DEL SUR

Name

Company Hame |

[Requests | o peposits | other Payments | Dialysis |

& = ] & -

Requests Payments Recant | Memo CM Archives | Archives Manager Reports | Close

Date [March 9, 2017 5:58pm | 45|

Remarks

Patient type INPATIENT (ER)
Classification SQT

13 14

l

‘& Process Payment

(51 waa Biting | Eey Add Partal ¥ cieas List | — 1 1 Diumn‘
Hospital bills (0.00)

item No. Item Description

Yu, Riko (2017-02-01 ...
2017000230 Hospital Bil

" Items (1)

Pricefitem (Orig)
930.00 930.00 930.00

Pricelitern (Adj) Quantity Price (Orig)

Price (Adj)

o[ @ | :

‘Orig Subtotal: 930.00 Adj Subtotal: '830.00

Industrial Clinic
Htem No Itern Description
List is currently empty..

~ |items (0)

Pricefitem (Orig) | Price/item (Adj)

‘Quantity Price (Orig) Price (Adj) ]

Orig Subtotal: 000 Adj Subtotal: 000

DEPOSIT

1. Click Cashier in the left menu.

2. Click Deposit to process patient’s deposits.

Flame Cashier
Admission

ER

oFD

FHS

1PBM

Daoctors
Nursing
Lanoratories
Blood Bank
Radiclogy
OB-Gyne Radiology
Dialysis
Pharmacy
Social Senvice
PDPU

Billing

PAD
e-Claims

OR New

System Admin

Snerinl Tante

= =2 Q

Requests Payments Recent

= d
Memo  CM Arc

Process Payments

=Y | Process requests

[Process payments for hospital cost center reauests

=) | Payments

| Process payments/collections,

Medical Records 2

&l |Payward

[Process hospital billing accounts

& |Deposit I

[Process patient deposits/partial payments

(&) |Recent payments

[Review your recently processed payments

Credit Memos

- |1ssue credit memo

[1ssue cash voucher for refund

- | Credit memo archives

[List of issued cash vouchers

Reports

i= |casmer reports

|Generate cashier reports

|Users Manual

[POF Copy of User's Manual

llia | Cashier Report Launcher

[enerate Reports

Administration

| Search employee

[search Active and Inactive employee

1= [Payment archives

[Masterlist of processed cashier payments

& |Pavment items manager

[patabank for miscellaneous payments/hospital services

m | 11

=T I,




3. Search the patient by its name (Last name, First name) or by Case No.
Then click Search button.
4. Click Select button for specific patient.

Select registered person e Close Ty |

~

Search person lyu.ri ]Case no:[ | [ Q, search I<_ 3

[ Showing 1-10 out of 29 record(s) Nexthk LasthM |

HRN Sex  Lastname  Firstname | Middlename | Date of Birth Confinement | Class Options

1012141 @ Y RICARDO ALIBAMGBAMG 1963-09-27 Mone Select

1033024 E Yu RICARDO JR. SOPRIANO 2003-10-13 Mone Select

1176322 E YU RICHIE IBANEZ 1956-07-22 Mone Select

1273128 @ Y RICHARD DEMECAIS 1987-11-06 Mone Select

1610727 m Yu RITCHEL TAPAM 1981-06-25 Mone Select

2263652 E YU RIA MAE QODOYA 2001-07-10 Cutpatient Select

2343838 @ yu richard sapida 1986-07-05 ER Patient Select

2350044 m Yu RITCHEM DUMAS 1986-12-08 Mone Select

2392441 E YU RICKY, JR. AMON 2000-04-25 Mone Select

3002413 E Y Riko 1994-07-22 Inpatient (ER) SQT Select ‘—— 4
b

5. The system will proceed to Deposits tab.
6. Input patient’s OR No.
7. Click Add Deposit button to add deposit for Hospital fees.
Click Add Deposit (HOI) button to add deposit for Hospital fees (HOI).
Click Add Partial button to add partial payment.
Click OB Annex button to add payment for OB Hospital Fees.
Click Clear List to clear the list.

3 D 0o o UBepumaeE

Py =) =
Cashier:Create payment entry Requests Payments Recent | Memo CM Archives | Archives Manager Reports | Close

1o check/Credit Card |

unf@mE ] o< 6 —
Remarks
Search walk-in or Company
—select - v Patient type INPATIENT (ER}

Yu, Riko - 7 Classification SQT

Address | yOT PROVIDED, DAVAD CITY 3000
DAVAQ DEL SUR

Hame

-
Company Hame | D
 Procms Pyt
(Requests | Billing . ;1. i Other Payments | Dialysis | Sub-Total
| %9 Add Deposit | %7 Add Deposit{+01) |y Add Partial || . OB Annex || ¥ clear List k—? 0.00
Deposits (0.00)
Item No tem Description Pricefitem {Orig)  Pricelitem (Adj) Quantity Price (Orig) Price (Adj) Net Total
List is currently empty.. 0.00
% |items (0) Orig Subtotal: |0.00 Adj Subtotal: | 0.00 e ———
0.00
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8. The system will display the partial/deposit payments made by the patient.
Click kd button to delete the partial payment transaction.

9. Tofinalize the payment, enter the Amount in AmountTendered and click ENTER to generate OR.

10. Or click ProcessPayment button to process the payment.

11. Click Cancel button to cancel payment.

12. The patient can also pay deposit/partial payments through Check/Credit Card by clicking the tab
Check/Credit Card and fill the details.

Cashier::Create payment entry

C yor Inform .-,-.‘.‘Checkd[remt Card Iq_; 12

OR. Ho.| 19872345 @

Get Latest

Search walk-in or Company
-select- v

Hame (v, giko

p Clear

Address | NOT PROVIDED, DAVAO CITY 8000
DAVAO DEL SUR

Company Hame |

[Requests [ Billing E e 1 Other Payments | Dialysis |

& = cl &

Requests Payments Recent | Memo CM Archives | Archives Manager Reports | Close

Date (March 9, 2017 7:19pm)|

Remarks

Patient type INPATIENT (ER}
Classification SQT

10 11

!

oo

Sub-Total

[ Add Deposit || 5] Add oepasi 01 | [Ey Add Partial ][ 0B Annex |[¥ Clear List

Deposits

item Description

Pricefitem (Orig)

Pricefitem (Adj)

Quantity Price (Orig) Price (Adj)

Net Total

750.00

R ] 9

items (4)

RECENT PAYMENTS

1. Click Cashier in the left menu.

Orig Subtotal: | 750.00

Adj Subtotal: | 750.00

2. Click Recent Payments in the menu to view recent processed payment.

Change

250.00

ki Cashier
Admission

ER

QPD

PHS

IPBM

Medical Records

Doctors

Nursing 2
Laboratories

Blood Bank
Radiology
0B-Gyne Radiology
Dialysis

Pharmacy

Social Senvice
PDPU

Billing

PAD

e-Claims

OR New

System Admin

@narial Taals

= QD @

Requests Payments Recent

2 d
Mema  CM Arc

Process Payments

g | Process requests

|Pmcess payments for haspital cost center requests

Q |Payments |Process payments/collections,
ﬂJ |Payward |Prucess hospital billing accounts
& |Deposit |Pmcess patient deposits/partial payments

2} |Recent payments I

|Rewew your recently processed payments

Credit Memos

ke |Issue credit memo

|Issue cash voucher for refund

‘3 |Credlt memo archives

|L|st of issued cash vouchers

Reports

;E |Cash\er reports

|Generate cashier reports

|Users Manual

|PDF Copy of User's Manual

h |Cash\er Report Launcher

|Generate Reports

Administration

| Search employee

|Search Active and Inactive employee

= | Payment archives

|Master|\st of processed cashier payments

ﬁ |Payment items manager

|Databamk for miscellaneous payments/hospital services

=1 PO,

e e e e s
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Click =1 button at the right side to edit the entry.
Click & button to print the summary of the payment.
Click &l button to cancel the entry then enter the reason of cancelation.

To view the reason of cancelation, click &4 button.

& =]

Requests Payments Recent

Q@ | w 3 & 2l

Cashier::View Recent Memo M Archives

Search result:

Showing 1-15 out of 5,062 record(s)

Hext) Last

OR No. Name Amount

2017-03-19

01:06pm 465465467 AAA, Kiara fifi Blood Urea Nitrogen, Cholesterol [TOTAL), Glucose FBS, Glucose-RBS, GLUGC-POSTPRANDIAL
2 465465456 MACADINGKIL, NANR T o wmﬁ@|
22;762;19 45546546 RABAGO, RAMIL 5. consultation fee. 2,312,313.00 E|
209;7:;2;"19 465465464 TILADO, BABY GIRL G. BLOOD TYPING (ABO AND Rh} 75.00 @ﬁ|
A 465465453 TILADO, BABY GRLG. SHT MEMENG 8s0.00 @ E |
znagij::aa.r;g 485465460 SAAV EDRA, BABY GRL P DENTAL | DENTAL | DENTAL (=) §|
200127;.12"‘% 200000290 Domingo, May BIOPHY SICAL SCORING (SINGLETON)
Znag;gi‘:‘? 12312312312 RAMREZ, YASHEN Dental Scaling and Polishing { severs ), DENTAL SCALING AND POLISHING(MILD), DENTAL RESTORATION
2'8167;:1?3 576756756 TA-OY, ARLENE B. DENTAL SCALING AMD POLISHING(MILD), DENTAL RE STORATION
e 33333232 TA-OY, ARLENE B, Dental Scaling and Polishing { severs |
200;7;;:'"?3 0423424333 PABRO, PACIFICO M. Consultation Fae 50,00 @|
23:@2{? 1231321321 Sasasasadadada, DENTAL EXTRACTION, DENTAL RE STORATION 20000 @E E|
23;71’2:"‘03 13213213 Sesessadadads, DENTAL EXTRACTION, DENTAL RESTORATION, DENTAL RESTORATION 71000 @B |
23;71'::'"?3 4445553191  Sosasssadadads, Consultation Fee s @E |
2%753;?7 900000323 Safitosa, Camil. ORALITE SACHET Orange Flaver s @E J

ISSUES CREDIT MEMO

1. Click Cashier in the left menu.
2. Click Issue Credit Memo to issue cash voucher for refund.

If the payment cancelled, the personnel can undo the cancelation by clicking the &4 button.

Archives Manager Reports | Close

Home
Admission

ER

oPD

PHS

IPEM

Medical Records
Doctors

Mursing
Laboratories
Blood Bank
Radiology
0B-Gyne Radiology
Dialysis
Pharmacy
Social Service
PDPU

Billing

PAD

e-Claims

System Admin

Snacial Tnnle

OR New 1

Cashier

LN

=1 ) Q@ | w F

Requests Payments Recent | Memo CM Arc

Process Payments

a§ ‘ Process requests

‘Prucess payments for hospital cost center requests

Q ‘Pavments ‘Pro:ess payments/collections,
ﬂ ‘Pavward ‘Pro:ess hospital billing accounts
@ ‘Depusit ‘Prucess patient deposits/partial payments

@ ‘ Recent payments

‘Rewew your recently processed payments

2 Credit Memos

Issue credit memo I

‘ Issue cash voucher for refund

‘3 Credit memo archives

‘L\st of issued cash vouchers

Reports

§E ‘Cashier reports

‘ Generate cashier reports

‘Users Manual

‘PDF Copy of User's Manual

E ‘Cashier Report Launcher

‘Generate Reports

@ ‘ Search employee

‘Search Active and Inactive employee

= ‘ Payment archives

‘Masterhst of processed cashier payments

Jb ‘Payment items manager

‘Databank for miscellaneous payments/hospital services

= P,

Tt o rm e e o
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3. Click ﬁ button to search a patient.

s 0 0|y o —

Cashier :: Credit memo :: Create memo Requests Payments Recent = Memo CM Archives — Archives Manager Reports | Close

Memo Nr (5017000004 Date (March 9, 2017 &:19pm| {5
Hotes
Name @ Clear
Address

Assign to [ — Select personnel —

3 Total refund |

Item description ‘Quantity Previous ice i Refund

Item listis currently empty.

4. Enter the patient’s name (Last name, first name) and click Search button.
5. Click Select button to select the specific patient.

Select registered person

Search person lalv,geral ][ O search ]l‘i 4

Showing 1-4 out of 4 record(s)

Lastname Firstname
2002378 @ Alvero Gerald 1984-07-22 Inpatient (ER) Select
1227779 m ALVERO GERALDIMNE MORDENO 1994-07-23 Mone I Select e 5
2192514 @ ALVIAR GERALD RABIMNG 1969-09-20 Mone Select
2198058 @ ALVIZO GERALD LAGURMNA 2010-05-08 Mone Select

6. Click Refundltems.

s © 00 o MUY

Cashier :: Credit memo :: Create memo Requests Payments Recent | Memo CM Archives | Archives Mamager Reports | Close

Memo Nr (2017000004 Date (March 9, 2017 8:19pm| 7]

Name al, ge @ Notes

6 Address | yoT PROVIDED, DAVAC CITY
8000 DAVAO DEL SUR

Select personnel — EI

Assign to[

Total refun

Quantity Previous | Pricefitem Refund

Item listis currently empty...
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7. Select payment to be refunded then click Expand button.

Select payment to be refunded WClose Tray

Showing 1-1 out of 1 record(s)

EAmount

Date | ORMNo. = HName
2017-01-16 24hr Urine Albumin, 24hr Urine CA, 24hr Crea pr—
02:46pm 32423427 al, ge Cearance 560.05 [EEeE

8. It willimmediately display the details.
Click Refund button then close the form by clicking Close Tray.

Select payment to be refunded ®Cloga Tray

Showing 1-1 out of 1 record(s)

. ORNo. Name ghmonnt
23;7"'—2;;1:1' (i} 32423427 al ge z::rr:::l: Albumin, 24hr Urine CA, 24hr Crea 560.05 _
e e e e B
24HUAL 2017000125 LD éﬂﬁ:ﬂ?fﬁﬁzgﬁy 1 a 170.00 | Done
24HUCA 2017000125 LD éﬁ;;:[‘if;mn 1 a 150.00 | Done

2avcc 2017000125 Lp  23hrCrea Clearance 1 o0 240.05

(CLINICAL CHEMISTRY)
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9. Select Assignee/Personnel.

10. Click & button to delete an item in the list.

11. Click Clear List button to clear item listed.

12. Click Process Memo button and click OK to process the refund.
13. Click Cancel button to cancel transaction.

8 2 ©

Requests Payments Recent

A

Memo  CM Archives

g ¢ © B8

Cashier :: Credit memo :: Create memo e (e o | e

Memo Nr 2017000004 Date (March 10, 2017 $:10am|
Name a0 @ Notes
Address | yoT PROVIDED, DAVAC CITY
S TLDEILEL Assign toI Abiola Catadman W_—g 12 13
Towlretng | 240.06, il v
Gremaions v et Ja—— 11

OR No. Source  RegMo Code Item description | Quantity  Previous Price/item

24hr Crea Clearance
32423427 LD 2017000125 24UCC (CLINICAL CHE 1 0 240.05 240.05 E

14. Click Print button to print.
15. Click Close button to close the page.

15

Memo Nr. 2017000004

Issue date 2017-03-10 09:10

Name al, ge

Address NOT PROVIDED, DAVAO CITY 8000 DAVAO DEL SUR
Notes

OR No. ‘Somce :F ode ;Panu:utdfs 7 Price .Oty. Tota
3242421 () 24UCC  24hr Crea Clearance 24005 1 24005

Items
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Credit Memo Archives

1. Click Cashier in the left menu.
2. Click Credit Memo Archives to issued cash vouchers.

Home
Admission

ER

OPD

PHS

IPBM

Medical Records
Doctors

Nursing
Laboratories
Blood Bank
Radiology
0B-Gyne Radiology
Dialysis
Pharmacy
Social Service
PDPU

Billing

PAD

e-Claims

OR New 1
Feonele—

HSSC

System Admin

@narial Trale

Cashier

g b 0 | w

Requests Payments Recent | Memo

Process Payments

=1 ‘ Process requests

|Process payments for hospital cost center requests

B ‘Pavments |Process payments/collections,
-] ‘Payward |Process hospital billing accounts
@ ‘Depcsit |Process patient deposits/partial payments

@ ‘ Recent payments

|Rewew your recently processed payments

Credit Memos

2 .~ | Issue credit memo

|Issue cash voucher for refund

—p] (# | Credit memo archwesl

|L\st of issued cash vouchers

Reports

= ‘Cash\er reports

|Generate cashier reports

‘users Manual

|PDF Copy of User's Manual

(7] ‘Cash\er Report Launcher

| Generate Reports

‘ Search employee

|Search Active and Inactive employee

= ‘ Payment archives

|Masterhst of processed cashier payments

& ‘ Payment items manager

|Databankfar miscellaneous payments/hospital services

=

3. The system will automatically display the entire issued memo.
Fill the search options to filter the results then click Search button.
4. Click &1 button at the right side to update the memo.
Click & button to print the issued memo.
Click Ebutton to delete in the list.

Credit Memo :: View archives

[ Memo #

[ select payor Payor Name
[ select date Today
[ Select cost center —All—

[] select assigned personnel  —All-

& =)

CM Archives

c]

Eo)

Requests Payments Recent

Search result:

sl

Memo

2 & ©

Archives Manager Reports | Close

) 8 & o

CM Archives | Archives Manager Repar

Showing 1-15 out of 439 record(s) Nexthr Lasthk
Memo Nr. | Issue Date ' Name Refunded itemis Amount
2017000004 2319713:“;1“ al, ge 24hr Crea Clearance (CLINICAL CHEMISTRY) 24005 |2 B I
2017-0224 - - ) ;
2017000003 2J7T 5024 i Gee fiaana 24hr Urine Albumin (CLINICAL CHEMISTRY) 17500 B EE
2017000002 310207 5y 40 24hr Urine Albumin (CLINICAL CHEMISTRY), 24hr Urine GA (CLINICAL CHEMISTRY) 56005 (B 5 |
2017-02-01
2017000001 07 -50pm Yu, Riko CBC + PLT (HEMATOLOGY) 130.00 E|
2016-10-04 =
2016000017 03:30pm ODONG, MISWA DepositHospital Fees (Deposit) 5,000.00 @ |
2016000016 zg;_ﬁ{;gf Sam, sam 24hr Crea Clearance (CLINICAL CHEMISTRY) 20005 @8 |
2016000015 zgj‘gég:ﬁg sam, sam TRIXOPHIN 1G (FS) (Medicing) 1500.00 B E |
Anaz an AT S—
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CASHIER REPORTS

1. Click Cashier in the left menu.

2. Click Cashier Reports to generate cashier report.

& 2 e @

) 5 & ©

Requests Payments Recent Memo CMArchives | Archives Manager Reports —Close

[Process payments for hospital cost center requests

[Process payments/callections,

[Process hespital biling accounts

[Process patient deposits/partial payments

‘Rewew your recently processed payments

[1ssue cash voucher for refund

[ List of issued cash vouchers

|Generate cashier reports

[PF copy of user's Manual

|Generate Reports

[search active and nactive employee

[Masterlist of processed cashier payments

Home Cashier
Admission
ER

Process Payments
oPD .

4 |Process requests
PHS 5

Payments

1PBN [Pay
Nedical Records | [payward
Doctors @ |Depus\t
thsy & |Recent payments
Laboratories
Blood Bank Credit Memos.
Radiology o |1s5ue credit memo
0B-Gyne Radiolagy # | Credit memo archives
Dialysis
Pharmacy 2 Reports
Social Senvice ———»| [= [ cashier reports |
PDPU

|users Manual
Biling M

Cashier Report Launcher

PAD Z
e-Claims
OR New 1 >

Search employee

ommle T 1

T 1 |Payment archives
System Admin | Payment items manager
Qnerist Tanie = P ———

|Databank for miscellaneous payments/hospital services

3. Inthe Report Selection, select Report Type.

A. For Daily Collection Per Account,

1. Select Daily Collection (Per Account) in Report Type drop box.

2. Select the account type.

3. Check the checkbox to show the inactive encoders in the selection (at the Select

Encoder).

Select Name of encoder.
Select date of the report
Pick its period of shift.
Enter range of OR #s.

O N A

Cashier::Reports

E—

=

A

Then click View Report button to generate the report in PDF format.

B Q o ) &

Reguests Payments Recent

Mema CM Archives | Archives

NOUAR N =

Select Report Type| Daily Collection (Per account)

4

Select account type | Affiliation w |
———— [ show inactive encoders
Select encoder

| —All encoders— v |

|

Shift starts,fends| 12:00mn | v |to| 12:00mn v|

Select date [0311/2017

OR# from | to |

8 —— [Evevreom]

Segworks Technologies Corporation | 19



B.

Cashier::Reports

For Daily Collection Full Report,
Select the account type.
Select Name of encoder.

Input time when Shift Starts and Shift Ends.
Enter range of OR #s.

NouhswNe

=
Requests

B

Select Daily Collection Full (Per shift) in Report Type drop box.

Check the checkbox to show the inactive encoders in the selection.

Then click View Report button to generate the report in PDF format.

2 ) i = =

Payments Recent Memo CM Archives Archives

Select Report Type | Daily Collection Summary (Per account) | v |

Select account type | Afiliation ~|

[ show inactive encoders

Select encoder

Select date 0311112017

|t

Jto]

oL N =

ey

OR# from\

7 s [E o]

| —All encoders— v|

For Daily Collection Full Report,
Select the Account type.

Select name of encoder.
Input Shift Starts and Time.
Input Shift Ends and Time.
Range of OR #s.

O NV A WN R

Cashier::Reports

Select Daily Collection Full (Per shift) in Report Type drop box.

Check the checkbox to show the inactive encoders in the selection.

Then click View Report button to generate the report in PDF format.

= = @ ] B

Requests Payments Recent Memo CM Arch

I ———

llection Full (Per shift) w |

¥

[] show inactive encoders

| —All encoders— v ‘

| E | unspecified ||

|t | Unspecified v|

Jto] |

’ Select Report Type | Daily Co
2 —p Select account type | Affiliation
5 — Select encoder
6 > Shift starts [0311/2017
7 — > shift ends |0311/2017
— OR# from |
8 ———p | I=| view Report
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D. Daily Endorsement Per Shift Report,
Select Daily Endorsement (Per shift) in Report Type drop box.

Cashier::Reports

E.

Cashier::Reports

1.

2
3.
4

Select the Encoder.
Select Range of OR #s.

Then click View Report button to generate the report in PDF format.

=

)

@

Reguests Payments Recent

D

Select Report Type | Daily Endorsement (Per shift)

M

J

WN =

.
—> Select endorser| —All encoders—
.

OR# from | [to |

4 —> [Evwo]

For Daily OR Usage Report,

ok wnNPE

Select Daily OR Usage in Report Type drop box.
Select the account type.

Check the checkbox to show the inactive encoders.
Select name of encoder.

Select range of OR #s.

Then click ‘View Report’ button to generate the report in PDF format.

E

=

Reguests Payments Recent

[

)

6 [ o]

1 . Select Report Type| Daily OR Usage
g Select account type| — All accounts — v|

4 —> [ show inactive encoders
E— Select encoder

5 | —All encoders— v|
P OR# from| |t0| |

@

& B

Memo  CM Archives

o B

Memo  CM Archives

Segworks Technologies Corporation | 21



F. For Monthly Collection Report,

1. Select Monthly Collection (Per Account) in Report Type drop box.

2. Select the account type.

3. Check the checkbox to show the inactive encoders.

4. Select name of encoder.

5. Select what month and year.

6. Then click View Report button to generate the report in PDF format.
Cashier::Reports Req?fsts Paﬁnts R:iont M:n;:o

1—|>
2—>
4_,

>

Report options

F

Select Report Type [ Monthly Collection (Per account)

]

]

Select account type [ Affiliation

P [ show inactive encoders

Select encoder
[ —All encoders—

6,

CASHIER REPORT LAUNCHER

1. Click Cashier in the left menu.
2. Click Cashier Report Launcher to generate reports.

Home
Admission

ER

OPD

PHS

IPEIM

Medical Records
Doctors

Mursing
Laboratories
Blood Bank
Radiology
0B-Gyne Radiology
Dialysis
Pharmacy
Social Service
FDPU

Billing

PAD

e-Claims

OR Mew

HSSC

oo Je—r

1

Q | Payments

‘ Process payments/collections,

ﬂ |Payward

‘Process hospital billing accounts

& |Deposwt

‘Process patient deposits/partial payments

(] | Recent payments

‘Review your recently processed payments

Credit Memos

7 |Issue credit memo

‘Issue cash voucher for refund

,j |Cred|t memo archives

‘L\st of issued cash vouchers

Reports

i= | Cashier reports

‘ Generate cashier reports

‘PDF Copy of User's Manual

2 Users Manual
£ [u

Cashier Report Launcherl

‘ Generate Reports

Administration

| Search employee

‘Search Active and Inactive employee

|:_|] | Payment archives

‘Masterlist of processed cashier payments

.ﬁ |Payment items manager

‘Databank for miscellaneous payments/hospital services

=} |Assigr| OR series

‘Assign range of OR numbers to specific encoders

Q |Ed|t OR numbers

‘Bu\k editing of OR numbers

@] | Setup printer

‘Add, update, delete printers
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3. Select Category in the drop box.
Note: If none, it will generate all according to its period of time.
4. Select period of date and it will immediately generate the reports below.
5. Search name of the report in an empty field at the Available Reports.
.
6. Click @ to view the report in PDF format. Click _**] to generate the report in EXCEL format.
Report Launcher

"7- GENERAL HOSPITAL REPORT

nEPmE"T: Cashier
CATEGORY:
3 ——'I Hospital Report FI

03/01/2017

From: -
[mm/ddfyvyy]

03/11/2017
[/ fyvyy

To:

AVAILABLE REPORTS: | Je——5

rev Showing 1-2 of 2 items Next

Report Name

Cancelled Official Receipts

Refresh?

{Report Group

Action

Hospital Operations

Cashier Monthly Collection

5|

Hospital Operations

SEARCH EMPLOYEE

1. Click Cashierin the left menu.

2. Click Search Employee to search active and inactive employee.

Home Q |Pavmern:s ‘Process payments/collections,
Admission ﬂ |Pavward ‘Process hospital billing accounts
ER @ |Deposwt ‘Process patient deposits/partial payments
0OPD

[C] |Recent payments ‘Review your recently processed payments
PHS
IPEM

Credit Memos

Medical Records

g |Issue credit memo

‘Issue cash voucher for refund

Doctors

|ﬁ |Credit memo archives

‘L\st of issued cash vouchers

Mursing

Laboratories

Reports

Blood Bank

i= | Cashier reports

‘ Generate cashier reports

Radiology

|Users Manual

‘PDF Copy of User's Manual

0B-Gyne Radiology

E |Cash\er Report Launcher

|Generate Reports

I ‘Search Active and Inactive employee

‘Masterlist of processed cashier payments

‘Databank for miscellaneous payments/hospital services

‘Assign range of OR numbers to specific encoders

‘Bu\k editing of OR numbers

Dialysis
Pharmacy
Social Senvice 2 Administration
PDPU —pr Search employee
Billing ﬂ Payment archives
L & |Payment items manager
B =) |Assign OR series
OR Mew 1 :
< & |Ed|t OR numbers
HSSC @] |Setup printer

‘Add, update, delete printers
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3. Search the employee’s name (Last Name, First Name) then click ENTER or Search button.

Cashier :: Employee's Data :: Search

Enter search keyword: e.g. HRN, first name, or family name.:

Gomen ]

4. Click % to view and update employee’s information.

Cashier :: Employee’s Data :: Search

Enter search keyword: e.g. HRN, first name, or family name.:

|| | [ Search S‘, ]

4

The search found 8 relevant data. Showing 1 to 8. +

908114 E SANCHEZ VANESSA 11/20/1972 INACTIVE
734741 E SANCHEZ VALENTINA 11/09/1937 ACTIVE 9%]
747635 E SAIM VALENTINA 02/14/1974 ACTIVE 9%]
1191694 E SAGRADOS VALERIANO 06/29/1938 ACTIVE 9%]
2269375 E SABUANS VANESSA 03/04/1989 ACTIVE 9%]
1533839 E Sablas Valeriano Babato Dodoial 04/21/2014 ACTIVE %
2267751 E SABINO VANESA 09/26/1991 ACTIVE 9%]
1592879 E SAAVEDRAS  VANESSAS 10/10/2016 ACTIVE 9%]
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PAYMENT ARCHIVES

1. Click Cashier in the left menu.
2. Click Payment Archives to view master list of processed cashier payments.

Home
Admission
ER

OPD

PHS

IPBM

Medical Records
Doctors
Nursing
Laboratories
Blood Bank
Radiology
OB-Gyne Radiology
Dialysis
Pharmacy
Social Senvice
PDPU

Billing

PAD
e-Claims

OR New

[ome Jet

HSSC

=] ‘ Payments

[Pracess payments/collections,

&l [Payward

[Process hospital billing accounts

& |peposit

[Pracess patient deposits/partial payments

@ \ Recent payments

‘Rewew your recently processed payments

Credit Memos

i+ | 1ssue credit memo

[1ssue cash voucher for refund

# | Credit memo archives

[List of issued cash vouchers

Reports

1= [cashier reports

|Generate cashier reports

|Users Manual

[PDF Copy of User's Manual

llis | cashier Report Launcher

[Generate Reports

Administration

Search employee

|Search Active and Inactive employee

—_— I_ ) |Payment archives I ‘Master\ist of processed cashier payments
4 |Payment items manager |Databank for miscellaneous payments/hospital services

= ‘Assign OR series

‘Assign range of OR numbers to specific encoders

[ |Edit OR numbers

[Bulk editing of OR numbers

= ‘ Setup printer

[Add, update, delete printers

3. Select any on the tabs (By Date, Payor, O.R.#) and date to filter search.
Click Search button to display the result.

4.

Click button to undo cancelation.
Click button to delete O.R.

Click &1 button at the right side to edit the entry.

Click & button to print the summary of the payment.
Click &l button to cancel the entry then enter the reason of cancelation.
Click Bdbutton to delete in the list.

Cashier::OR Master Archives

= =

Requests Payments Recent

In cancelled transaction, click &J to view the reason of cancelation.

Q &

CM Archives

8 & ©

Archives  Manager  Reports

s

Memo cle

[0 search by Payor | Search By OR.#)
Select date | Today vl 3
Search result
Showing 1-10 out of 10 record(s)
OR No. Amount
2017-03-11 112312312 RABANILLO, RANIE A 4
. DENTAL EXTRACTION 4—_
06:37pm (Cancelled) PID:726035 90.00
2017-03-11 2334233 MA, MARISSA M. Dental Scaling and Polishing ( severe ), DENTAL SCALING AND 500.00
06:36pm (Cancelled) PID:2114411 POLISHING(MILD}
2017-03-11 12312312322 MA, MARISSA M
= T )y PID-2114411 DENTAL EXTRACTION, DENTAL RESTORATION 510.00
2017-03-11 1312312222 MA, MARISSAM =
DENTAL EXTRACTION, DENTAL RESTORATION v
06:34pm (Cancelled)  PD:2114411 ] 290.00 EEE
2017-03-11 123121111 ARABILLA, ARLYN T. Dental Scaling and Polishing ( severe ), DENTAL SCALING AND 500.00
0l1:32am (Cancelled) PID:908874 POLISHING(MILD} -
et 12312312222 ADANOS YARHA Dental Scaiing and Polshing ( severs ) 250 |BECEl€4— 5
2017-03-11 RABE, PAULITAF BEAR
. 5! X
e 23242423 Tt Dental Scaling and Polishing ( severe 300.00 EEaE
2017-03-11 123123123122 RABE, PAULITAF, 3 3 6%
. DENTAL EXTRACTION, DENTAL RESTORATION, DENTAL RESTORATION
01:16am (Cancelled)  PID:1559000 \ 3 710.00 E&
2017-03-11 123123123 RABE, PAULITAF. Dental Scaling and Polishing ( severe ), DENTAL SCALING AND 920.00 =
oL:16am (Cancelled) PID:1583000 POLISHING(MILD), DENTAL RESTORATION =
2017-03-11 RABE, PAULITAF = -
+ 5 X
= i 0123123555 ot oo Consuttation Fee 50.00 EEaE
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Payment Items Manager

1. Click Cashier in the left menu.

2. Click Payment Items Manager to view databank for miscellaneous payment/hospital services.

Home

Admission

ER

0OPD

PHS

IPEM

Medical Records

Doctors

Mursing

Laboratories

Blood Bank

Radiology

08-Gyne Radiology

Dialysis

Pharmacy

Social Service

FDFPU

Billing 2
PAD —_—

e-Claims

OR New 1
e

HESC

Q |Pavmern:s ‘Process payments/collections,
HJ |Pavward ‘Process hospital billing accounts
3 |Deposwt ‘Process patient deposits/partial payments

[C] | Recent payments

‘Review your recently processed payments

Credit Memos

W |Issue credit memo

‘Issue cash voucher for refund

.ﬁ |Credit memo archives

‘L\st of issued cash vouchers

Reports

i= | Cashier reports

‘ Generate cashier reports

|Users Manual

‘PDF Copy of User's Manual

E |Cash\er Report Launcher

|Generate Reports

Administration

| Search employee

‘Search Active and Inactive employee

| |Payment archives

‘Masterlist of processed cashier payments

#” |Payment items manager I

‘Databank for miscellaneous payments/hospital services

[l |Assign OR series

‘Assign range of OR numbers to specific encoders

& |Edit OR numbers

‘Bu\k editing of OR numbers

@] | Setup printer

‘Add, update, delete printers

3. Search Service Name and its specific Account type then click Search button to search.
Note: Select All in Account Type and click Search button to view all.
4. Click &1 button at the right side to edit the Payment Item.
Click Edbutton to delete in the list.
5. Click New Payment Item to create new Payment Item.

Cashier::Other Services Databank

L2 0|l w o

Reguests Payments Recent = Memo CM Archives

5 ¢ ©/|B8

Archives Manager Reports = Close

Search Semvices

Service
name

Account

_I 2 specit category
-All- k3
pe a specific category

Search service by name

]

l Search I

Shoawing 1-15 out of 913 record(s)

New Payment ltem | «ff———— 5

Next) Lasth

Code | Namel/description Price  Account Subtype Department fLocked
00000166 | 12 Hip Spica Cast 125000 TP onopedics Orthopedics 2 B ES
Cast Income
oooap1gs | 12 hip spica cast 450.00 MO3P1 gpnopedics Orhopedics @
cast Income
00001759 2P CT SCAN Thoracic Spine Arbilrary CTScan  CT Sean ) ﬁﬁ P 4
4-Quadrant Hospital -
00001212 7 Acbitrary |19PEL Otner (HON = Fq
Ascan Hospital
00000304 7 23" Arvitrary | 19SPEL otner (HON) Ophthalmology ﬁq
000105z AP0eminal T Sean Arbitrary CTScan  CT Scan Eﬂ
00000947 3618 SUrGEY arpitrary HOSPIB! onar iy ﬁq
acne surg Income
adoption Hospital Surgery -
0001519 257" avtitrary (SR Other (HOD  BRB Fq
Doo01223 AFB Arbitrary HOSPIEL oo oy
afb Income
AIRCON CHARGE Hnenital ==l
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Create Payment Item

Upon clicking New Payment Item, fill up the details for new Payment Item.
Then click Save button to save.
Click Cancel button to cancel.

LN

Click Close Tray button to close the form.

New direct payment item

o Close Tray

Item code™

00002972

Item name*

Short name*

[ l

. Item price (Set to 0 for arbitrary
Price* [U-UU l pricing)
Account Categorize the item into a specific
type* [ -Select account type- El account type
Department [ -Select department- W l Assign the item to department

System generated code for this
senvicel/item

Namelldentifier for the servicelitem

Shorthand name for the item (10
characters max}

Save II Cancel

T 1
7 8

ASSIGN OR SERIES

1. Click Cashier in the left menu.
2. Click Assign OR Series to assign range of OR numbers to specific encoders.

o)

Medical Records

OB-Gyne Radiology
Dialysis
Pharmacy

Social Service

Credit Memos

Home Q |Payments |Prucess payments/collections,
Admission ﬂ |Payward |Prucess hospital billing accounts
ER Q |Depcswt |Prccess patient deposits/partial payments
OPD

@ |Recent payments |Rewew your recently processed payments
PHS
IPBM

7 |Issue credit memo

|Issue cash voucher for refund

Doctors

.3 |Cred\t memo archives |L\st of issued cash vouchers
Nursing
Laboratories

Reports
Blood Bank - 5

§E |Cash|er reports |Generate cashier reports
Radiology

|Users Manual

|DDF Copy of User's Manual

h |Cashier Repart Launcher

|Generate Reports

Administration

| Search employee

|Search Active and Inactive employee

FDFU
Billing ,:,] |Payment archives |Master|i5t of processed cashier payments
PAD 2 \}3’ Payment items manager |Databank for miscellaneous payments/hospital services
e-Claims R
E— I LS Assign OR series I |Ass|gn range of OR numbers to specific encoders
OR New
- 1 Qf Edit OR numbers |Eu|k editing of OR numbers
o e
HSSC [E,] |Setup printer |Add, update, delete printers
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3. Fill the search options to search specific user/OR Number.

Or click only Search button to display all of the user and its details.
4. Click £ to lock the user.

Click Usdl to update User’s OR Assignment

Click ES to delete OR Assignment.
5. To Add OR Assignment, click Add button.

Cashier::OR Assignment =) = Q | w ) = &

Requests Payments Recent | Memo CMArchives = Archives Manager Reports Close

Search options

[ user: [ Abiola Catadman EI

[J OR Number: :]
O pate of Effectivity: || &) 3

[ex Je—5

Showing 1-10 out of 10 record(s) Nexth Lasti
User . OR#sused | Locked

Jeralyn Birondo 06031200910 05302000 0138001 - 0138431 ] 431 ] SEEle— 4
Prudencio Jr Albios DBI04/2008 to DB/30/2009 0134001 - 0135000 1000 EET|
Ariel Enriquez. 06/04/2008 to 06/30/2009 0136001-0136074 74 é
Rita Arendain 06/04/2009 to 06/30/2009 0137001 - 0137800 798 =)
Mary Grace Buenafe 06/04/2009 1o 0613012009 0135001 - 0136000 1000 =)
Prudencio Jr. Albios 0610542009 to 06/30/2009 0139001 - 0140000 1000 =)
Mary Grace Buenafe 06082009 to 06/30/2009 0140001 - 0141000 1000 =)

Rita Arendain 06082009 to DE/S/2009 0119095 - 0119097 3 =) ‘
Ining Salonga DB08/2009 to D/30/2009 0137801 - 0137928 128 Q‘
Rodin Cadelifia 06102009 to DE/30/2009 0141001 - 0141485 485 é‘

6. Upon clicking Add button, fill the OR Assignment details.
7. Save data by clicking Save button.

Add OR Assignment E

el

OR Assignment Details

User |ﬁ;biola Catadman V|

Date of Effectivity | |03/112017 | to |03/11/2017| {& “‘—6

OR Series l00001 | -|10000] |

¢ save | 4—7

W
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Edit OR Numbers

1. Click Cashier in the left menu.
2. Click Edit OR Numbers.

Home ] |Pavmern:s ‘Process payments/collections,
Admission ﬂ |Pavward ‘Process hospital billing accounts
ER @ |Deposwt ‘Process patient deposits/partial payments
0OPD
s @ |Recer1t payments ‘Review your recently processed payments
IPEM
% Credit Memos
Medical Records 7 |Issue credit memo ‘Issue cash voucher for refund
Doctors - - -
Nursi |ﬁ |Cred|t memo archives ‘L\st of issued cash vouchers
ursing

Laboratories

Reports
Blood Bank

i= |Cash\er reports ‘Generate cashier reports
Radiology

Users Manual PDF Copy of User's Manual

0B-Gyne Radiology B | 2
Dialysis la |Cash\er Report Launcher ‘Generate Reports
Pharmacy
Social Senvice . LI
PDPU |Search employee ‘Search Active and Inactive employee
Billing ﬂ |Payment archives ‘Masterlist of processed cashier payments
PAD 353‘ |Payment items manager ‘Databankfor miscellaneous payments/hospital services
e-Claims E - ; ;

LS Assign OR series ‘As:ﬂgn range of OR numbers to specific encoders
OR New 1 2

—pl [&] |Edit OR numbers I ‘Bu\k editing of OR numbers
@] Setup printer ‘Add, update, delete printers

3. Inputrange of OR #'s.
4. Click Search button to display results.

Cashier::OR Editing Q@ 9| v = £

Requests Payments Recent | Memo CM Archives | Archives

Search existing OR senes

OR From | 000000001 OR To | 100000000
IQSeurm I <4 4

| . Generate OR

Encoder ! Payor Name Status

Mo OR series selected yet.
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Update OR # to edit the old OR #.
Click Save button to save the data.
Click Cancel button to cancel.

00 N O U

E b o

Cashier::OR Editing Requests Payments Recent

Search existing OR series

OR From | 000000001 OR To | 100000000

Q) Search

7] &

Memo

To generate New OR #, click Generate OR and select range of OR #s.

a8 &

CMArchives | Archives Manager Reports | Close

8

Encoder Payor Name Status
000000000001  2015-08-26 153833 medocs PEREZ, ROMEL G [oco000000001 | @ | 4—— 5
000000000002 2015-08-27 14-12:04 medocs Sabillo, Valmeaun G (000000000002 | @
000000000003 2015-08-27 14:22:58 medocs Sabillo, Valmeawn C (000000000003 | @
000000000004  2015-08-27 14:26:34 medocs Sabillo, Valmeawn C. 000000000004 | @
000000000005 2015-08-27 143550 medocs TABILO, TARCISIO C. @
000000000006 2015-08-27 16:2925 medocs ANDRESS, BONIFAGIA L (000000000005 | @
000000000007  2015-08-28 13:28:26 medocs LOPEZ, GIMMARIE £ (00000000000 | @
000000000006 2015-08-25 14:2328 medocs ANDRESS, BONIFAGIAL. 000000000008 | @
000000000009  2015-08-30 05:3928 medocs Sabidor, Vallercy R. 000000000008 | @
000000000010 2015-08-01 165645 medocs ANDRESS, BONIFAGIA L (000000000010 | @
000000000011 2015-09-0117:2916 medocs DELA CRUZ, GRETCHEN M. (000000000011 | @
- e - o [ —
Setup Printer
1. Click Cashier in the left menu.
2. Click Setup Printer.
) |PrcH:ess requests rme

Process payments/collections,

Process hospital billing accounts

Process patient deposits/partial payments

Review your recently processed payments

Home

. Q |Payment5
Admission
ER al |Pay’ward
OPD & [D=posit
PHS (T ] |Re-cer|t payments
IPEM

Medical Records Credit Memos

Issue cash voucher for refund

List of issued cash vouchers

Doctors =g |Issue credit memo
Mursin;

i - |Credit memo archives
oR

Laboratories Reports

Generate cashier reports

PDF Copy of User's Manual

Generate Reports

Rl = |Cashier reports
Radiology
= |Users Manual
Dialysis
Pharmacy [T |cEsh|er Report Launcher

Social Senice
Administration

Search Active and Inactive employes

Masterlist of processed cashier payments

PDPU

R & [s=arch employee

Billing | [Payment archives

Clai

e & |Payment items manager
PAD

Databank for miscellanecus payments/hospital
services

<«

@ |Assigr| OR series

Assign range of OR numbers to specific encoders

Reports

& |Edit OR numbers

Bulk editing of OR numbers

System Admin 2

() [Setup printer |

Add, update, delats printers

Specisl Tools
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3. Input IP Address.

4. Input Shared Printer Name maximum of 10 characters.

5. Click AddPrinter to add the data.

6. Click U4 to update IP Address and Shared Printer Name.

7. Click ES to delete Printer Setup.

Ee R
1P address : 10.1.12.59 l4— 3
Shared printer name : max character : 10 |‘_ 4
;
Showing 1-10 out of 43 record(s) Next b Last w
IP Address Shared Printer Name ‘Options.

10.1.12.59 epsonlg 7
10.1.15.19 epsonlg
10.1.15.20 epsonlg
10.1.15.22 epsonlg
10.1.15.25 epsonlg
10.1.18.31 epsonlg
10.1.19.41 epsonlg
10.1.19.42 epsonlg
10.1.31.28 epsonlg
10.1.580.15 epsonlg
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